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INFORMATION 

Job Title: Circulation Desk Worker 
EEOC Job Classification Administrative Support 

Workers 
FLSA Classification Non-exempt, Part-time 

Department: Seminary Library W/C Classification 88
$17.28/hour 

 

SUMMARY 
The Library Circulation Desk Worker is responsible for serving as a primary point of contact at the TMS library 
circulation desk. As the main first point of interaction with the student body, the workers are trained to assist them to 
familiarize themselves with and utilize the library resources in the achievement of a successful academic experience. 
The library workers are responsible to model to the student an example of humble servanthood and thoughtful 
costumer service, which will require a good blend of people skills along with attention to detail. Besides the customer 
service, the job will include a variety of tasks related to the maintenance of library resources. 

 

ESSENTIAL JOB 




